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C.V

Personal Data:
· Name                
: Mahmoud Moustafa Othman.
· Nationality       
: Egyptian.

· Birth Date        
: 02/02/1983.

· Marital status  
: Married.

· Religion            
: Muslim.
· Military Status 
: Completed.
· Contacts :             

Address     
: Abu Dhabi, U.A.E.
Mobile        
: 00971506346835
                    : 00971552899285
E-mail         : mood_202@hotmail.com
 mood_303@yahoo.com
Education & skills:
· Bachelor in Business Accounting.              Year of Graduation    :   2005                        
Tanta University – Faculty of Commerce – Accounting Dep. – English Section.
· ICDL.   International computer driving License, supported by UNESCO,

Mansoura University – scientific computer center
· Good Knowledge of MS applications :

     Windows, Office (Word-Excel-Access-power point)

· Internet : (Browsing, Searching, Mailing)
· Excellence in (CONVERSATIONAL ENGLISH) from the branch of "LANE  COMMUNITY COLLEGE" in EGYPT.

· UAE driving License, manual gear.
Language:
- Arabic: Native Language.

- English: Very Good (Reading, Writing, Listening, and Speaking).
Experience:
·    Worked as Accountant in “AL FAGR Co." an agent for EGYPTIAN CEMENT COMPANY Since 10/2005 up till 10/2007.

· Specialized in:

- Making all journal entries such as, cash receiving, cash payment, revenues, and expenses, etc. 
- Posting into ledger accounts such as, cash, accounts receivable, accounts payable, salary expense, rent expense, and calculate the final amounts.

- Participate in making the annual budget for the company.
· Working as General Accountant & Administrator in “GHANTOOT GROUP “. In the UAE, ABU DHABI Since 5/2008 up till now.

· Specialized in:

- Working on payroll program. 
- Making petty cash statement.
- Preparing monthly cost report for the workshops department. 

- Making daily time sheet, manpower, and correspondence.  
- Opening account for payroll for department staff with the coordination with DUBAI ISLAMIC BANK staff.    

Personal skills:
· Ability to learn and retain new knowledge quickly.

· Hard worker, ambitious, co-operative.

· Self-motivated and good in single and team work.
· Computer- literate performer covering wide variety of applications.
· Ability to adapt well to changes & work under pressure.
Objective:
Seeking a challenging position in your reputable company where my academic background and interpersonal skills are well developed and utilized. 
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